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Template (6)
Letter and Interim Report sent to the Respondent requesting mitigation
[Insert:  Name of Person]

[Insert:  Address]
[Insert:  Date]
Dear [Insert Name of Person]
Disciplinary Panel Hearing [Insert Date]
 [Insert Membership No: …………….]
Thank you for attending the Disciplinary Panel Hearing that took place on [insert date and venue].

Please find enclosed a copy of the Disciplinary Panel Interim Report.

As in line with the Archery GB Disciplinary Policy, you will see that some/all of the allegations are found by the Disciplinary Panel to be proved/part proved.  Before the panel determines what sanction(s) are appropriate, you are asked to make any representations or statement in mitigation.

Could you please forward this information to [insert name and address].
Yours sincerely

[Signature]
[Insert Name]
[Insert Club/County/Region Position Held]
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